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Login to the Electronic Employer Remittances Web Site 
 

1. Either click on the link or enter the following URL into your Internet browser:  
https://eremit.ewbenefits.com/securepages/f41_employer_login.asp 

2. Enter your Employer Number. 
3. Enter your Password. (Submitted to Wilson-McShane as part of the EER Account setup) 
4. Click the Submit button. 
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The File Upload Page: 
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Start by downloading the remittance spreadsheet for the CBA you will be 
submitting: 
 
(Note- if you wish to create your own .csv file through other means, please follow formatting 
instructions on page 7.) 

1. Click the "Download" link under the "Invoice (in Excel)" column for the CBA you are working 

on.  

 Click the file name to open once the download is complete  

 

 Click the “Yes” button in the next Popup window.  

 

 This will open that CBA's invoice in Excel: 
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- Example Invoice: 
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2. Enter your information and save as a .csv file. 

 If you have no hours to report, please fill in with zero’s (0). 

 Verify that the proper class is displayed for each employee. If you notice that a class is 

missing you will need to add a new line to the spreadsheet that includes the missing 

class (note- you can find the rates associated with each CBA by clicking the 

downloadable rates link on the main page. If you are unsure what class to select please 

contact the Account Receivables department). 

 If you are adding an employee to the pre-populated spreadsheet make sure prefix the 

number with an apostrophe (‘) if the SSN or Class has leading zeroes. For example, 

instead of typing 012-34-5678, type '012-34-5678.  

      (Name and place the file somewhere you will be able to find it for upload)  

 

 Click the “Yes” button in the next Popup window.  
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Next, choose the CBA you are submitting on and upload your .csv file: 

1. Click the "Browse" button, then navigate to the .csv file you created for the CBA you are 

currently reporting on.  

2. Check the radio button next to the CBA that corresponds with the file you are uploading.  

3. Click the "Upload File" button.  

 

You will be presented with the “Please Wait” screen while the file uploads and is imported into the 

Wilson-McShane system. 

Note: this process can take a couple of minutes… 

When the processing completes, you will either see a successful upload page or an Error page. 
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If there is an error, you will see descriptions of what and where the error occurred, then you can go 

back, fix the issue(s) and resubmit the corrected .csv file.  
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If successful, you will be presented with the data we received, giving you the chance to review and 

either confirm or resubmit another .csv file. 

 

Once you are happy with the results of your upload, click the “Confirm Remittance Processing” 

button. 

Note: Once you have confirmed processing, you will not be able to resubmit another 
file for that CBA until the next remittance period. 
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The next screen will show you the date and time that the invoice was confirmed. 

 

 

If you have multiple CBAs to submit, click the “Back to File Upload Page” link to go back to the file 

upload page and repeat these steps for each CBA. 
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